
INSTRUCTIONS FOR COMPLETING INCOME

AFFIDAVIT FORM - 2021

PLEASE ENSURE THAT YOU FILL OUT THE FORMS COMPLETELY, 
ACCURATELY AND LEGIBLY. USE BLUE OR BLACK INK ONLY



PERSONAL INFORMATION

PRINT THE FOLLOWING INFORMATION AT THE TOP OF THE FORM

Last Name – Head of Household: Example: FLOWERS

Address – Your street address and apartment number. Example: 

2049 Bartow Ave., Bldg. #00A, Apt. 12B

Daytime telephone contact number: Example 718-320-3300

2021



SECTION A – HOUSEHOLD INFORMATION

List all members of household and relationship currently residing in
the apartment regardless of earning status.
Enter for each resident: Age, Social Security #, Employed and Type of
Tax Return and Gross Income from Line 19a/19 of your NYS Tax Return



SECTION A - HOUSEHOLD INFORMATION RESIDENT 
INCOME TAX

You need a copy of your 2021 tax return so that you can
report your gross income:

Step 1 – Refer to NY State 2021 Tax Form IT-201: Go to line 19 or 19a
and copy FEDERAL ADJUSTED gross income from line 19/19a to Income 
Affidavit form as Gross Income



SECTION A – HOUSEHOLD INCOME – NON RESIDENT 
INCOME TAX RETURN

You need a copy of 2021 tax return so that you can report your 
gross income.

Step 1 – Refer to NY State 2021 Tax Form IT-203. Go to line 19 or 
19a and copy FEDERAL ADJUSTED gross income from line 19/19a
to Income Affidavit form as Gross Income



SECTION A – HOUSEHOLD INFORMATION

If you filed a joint return and have more than one wage earner, list each 
person’s income separately so that the secondary wage earner’s 
deduction can be calculated.

EXAMPLE: Jane and Jack are married and filed jointly and they both 
work, List as follows:

FLOWERS, Jane - $90,000 (Gross Income) 

FLOWERS, Jack - $75,000 (Gross Income)

A7. TOTAL: ADD ALL LINES IN GROSS INCOME COLUMN: TOTAL IS
$90,000 + $75,000 = $165,000



GROSS INCOME

ENTER: FLOWERS, Jane- $90,000 (Gross Income)Line 19/19a of NYS Tax Return

FLOWERS, Jack - $75,000 (Gross Income) Line 19/19a of NYS Tax Return

A7. TOTAL: ADD ALL LINES IN GROSS INCOME COLUMN: TOTAL IS $90,000 + $75,000
= $165,000



DEPENDENT EXEMPTIONS– LINE B1

Refer to 2021 NYS TAX RETURN FORM IT – 201, LINE 36; OR IT 203,

LINE 35. Copy the dependent exemptions reported on tax return form
to income affidavit form



ALLOWANCE FOR PERSONAL EXEMPTIONS 
LINE B2

Refer to 2021 NYS TAX RETURN AND do the following:

Insert the number of persons who filed a 2021 NYS tax return and were 
not claimed as a dependent by another taxpayer x $1000.00 ON Line 
B2 on income affidavit: EXAMPLE: If number of dependents is 2 on Tax 
Return, multiply that number by $1000.00; Total allowance is $2,000.00

ENTER $2,000 on Line B2

ADD LINES B1 AND B2 AND ENTER TOTAL
ON LINE B3



MEDICAL AND DENTAL EXPENSES

If itemized deduction is taken – as reported on IT 196. Resident
itemized deduction line 1 include on Line B4



TAXABLE SOCIAL SECURITY BENEFITS

LINE B5 – AS REPORTED ON 2021 NY TAX RETURN IT-201 OR IT–205,

LINE 15, OR TOTAL SOCIAL SECURITY BENEFITS IF 2021 NYS TAX
RETURN WAS NOT FILED



Section C – DEPOSITION

SECTION C: DEPOSITION – ALL occupants 18 years or older MUST 

sign the form. 

2021 Income Affidavits MUST BE NOTARIZED

NOTARIZE HERE

Sign here 
if 18 years 
or older



INSURANCE REQUIREMENTS

INSURANCE REQUIREMENT

• $25,000 Personal Property

• $2,500 Building property

• $100,000 Liability protection

• $1,000 Guest medical

• 12 months additional living expenses

Staple your insurance declaration page to the 2021 Income 
Affidavit Form.



SUBMIT INCOME AFFIDAVIT

Completed Income Affidavit forms are 

due by April 30, 2022.

Return completed forms by mail to Riverbay Corporation, Attn. Finance 
Department, 2049 Bartow Avenue, Bronx, NY 10475 OR

Place in a sealed envelope and drop in the carrying charge box in one of the 
three community centers (Bartow, Dreiser or Einstein). Only return the 
original and yellow copy of the form. Retain the pink copy for your records.

Income Affidavits can also be completed, printed, notarized, scanned and 
emailed to RiverbayFinance@riverbaycorp.com. Visit coopcitynyc.com, 
click on "Resources" and scroll down to "Finance" for further information
on this option.

mailto:RiverbayFinance@riverbaycorp.com

